
MyPortfolio update -July 2021 
 
If you provide students with a template portfolio you can now send this directly to them 
without them having to copy it themselves. This process avoids problems that can arise eg 
students not being able to find the template, students copying it into the group by mistake, 
allowing everyone in the group to see their work etc. 
 
Follow your usual process of creating the group and adding students to the group. Add your 
template to the group as usual. 
 
In the group dashboard open the template and select SHARE  
 

 
 
 
Open the ADVANCED OPTIONS and set COPY FOR GROUP MEMBERS as below. By default 
this is set to NO. Change it to YES.  
 
The upload will take some time and you may get a notification that the work timed out.  You 
should not worry about this. I have found that it does still work to copy for all the students 
in the group. But do check with your students that they can all see the template in their 
MyPortfolio in case they were not yet in the group. They may still need to personalise the 
portfolio title if you require this. 
 

 


